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Chapter 10 — Transferring Volumes and Items

Chapter 10 -- Transferring Volumes and ltems

Transferring allows you to move holdings from one record or branch to another.
This is useful when items have been attached to the wrong record during
migration, when they have been mis-cataloged or mis-merged, or when you have
items that will be transferred permanently to a different branch of your library.

Transferring volumes means transferring a call number and all items attached to
that call number simultaneously to another catalog record or another library.

Transferring items means transferring a single specific item without the call
number to a different call number. It can be a different call number on the same
record or a call number on a different record.

NOTE: In most cases transfer volumes is used. Transfer items is only used when
you have multiple items attached to a call number, and you don’t want to transfer
them all.

TIP: Any time you want to transfer all the items attached to a call number, (even

if that’s only one item) you will Transfer Volumes. Use Transfer Iltems when there
are multiple items attached to a call number and you don’t want to transfer all of

them.

TIP: When performing transfers it’s very important to highlight the correct line. It
may be easier to distinguish between volumes and items and select the correct
line if you turn off the Call Number in the Column Picker, as seen below.

es Show Ttems [ ] Hide Empty Libs Comsaile) Ty 15 fveldiby 2 Actions for Selected Rows

\JBarcade Vol... Copies = Circulaki..  Loan Duration = Location Price 5]
1 Evergreen Indiana v #
L : Zionsville Public Library
HMMPL : Hussey-Mayfield Memarial Branch 1 <1= W Volumes
v Copies
Alert Message
Barcode
CHM Prefix
Call Mumber
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Last Updated: 09/17/2013
Version 2.2.2
10.1



Evergreen Indiana Cataloging Training Manual
Chapter 10 — Transferring Volumes and Items

Transferring Volumes from One Record to Another

When you transfer volumes, you are selecting a call number and transferring that
call number, plus any and all the items attached to the call number, to a new

bibliographic record.

To transfer volumes, in one tab open the record where the volume is currently in

the Holdings Maintenance view.

The volume (call number) may have one or more items attached to it.

673! | 2 Bib Record: ocmd5562649 | + 8
Record Summary { Add Yolumes ) { Yiew MARC )
Title: The wind in the willows Edition: TCN: 15916673 Created By: FCPLR-CATL
Author:  Grshame, Kenneth Pub Date: zo08 Database ID: 14970370 Last Edited By: FCPLR-CATL
Bib Call #: Pz7.G759wi 2008b Record Owner: Last Edited On: 2010-01-11 10:48 AM
Record 1 of 1 Search Results Actions for this Record
Holdings Maintenance
HIMRL Hussey-Mayfield Memorial Branch w | LMt | Thic Specialized Library v
Show Yolumes Show Items [ Hide Empty Libs G ol 2 Rl 1 o e et M
# Location/Barcods Circulation M. Loan Duration | Location Price Part Status =]
1 =l EG-IN : Evergreen Indisna
z =l ZPL : Zionsville Public Library
3 = HMMPL : Hussey-Mayfield Memarial Branch
4 = FIC GRAHAME
5 33546001289409 book : book : Mormal Fiction . 2nd Floor 695 Damaged
In another tab, open the record where you want the volume to be.
1Bib Record: 15913673 | Z Bib Record: ocm455826495 + 8

Record Summary { Add Yolumes ) ( ¥iew MARC )

Title: The wind in the willoves Edition:
Author:  Grahame, Kenneth Pub Date: 1999
Bib Call #: P77 G7S9wi 1999b

Holdings Maintenance

HHMPL Hussey-Mayficld Memarial Branch

Show Yolumes Show Items ] Hide Empty Libs

# Lacation/Barcode Circulation M... | Loan Duration | Location

1 = EG-IM : Evergreen Indiana
2 =l ZPL : Zionsville Public Library
3 = HMMPL : Hussey-Mayfield Memarial Branch
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TCN: ocr45562649
Database ID: 19925331
Record Owner:

Created By:

| LMt | This Specialized Library
Consortial Tatal: 0 Awallable: 0

Price

Last Edited By: hm-cat1
Last Edited Dn: 2013-01-28 6:46 PM

hm-cat1

Actions For this Record

3
Aictions for Selected Rows

Part Status =
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To the transfer volume to this record, you will need to highlight the name of your
library branch by clicking on it, as seen below. Then right click or click on
Actions for Selected Rows (Alt + F) and select Mark Library as Volume
Transfer Destination (Alt + M).

1Bib Record: 15918675 | 2 Bib Record: oondS582699 | 4

B

Record Summary { Add Yolumes ) { Yiew MARC )

Title: The wind in the wilows Edition: TCN: ocm45582649 Created By: hm-cak1
Author:  Grahame, Kenneth Pub Date: 1999 Database ID: 19925331 Last Edited By: hm-cat1
Bib Call #: pz7.G75o4W 19950 Record Owner: Last Edited On: 2013-01-28 6:46 PM

Actions for this Record

Holdings Maintenance

HMMPL Hussey-Mayfield Memarial Branch w [ Limits | This Specialized Library ~
Show Yalumes Show Items [ Hide Empty Libs Consortial Total: 0 Available: 0
# LocationyBarcode Barcode  Circulation ... Loan Duration Location Copy to Clipboard

1 (= EG-IN : Evergreen Indiana
2 [= ZPL : Zionsvill i

Link as Conjained Items ta Previously Marked Bib Record

Add ¥olumes

Matk Library as Volume Transfer Destination

TIP: You must highlight your branch name, not the system name, even if your
library has only one branch. If your branch name does not display, (seen here on
line 3) make sure your branch is selected in the Holdings Maintenance drop
down list and that there is no check mark in Hide Empty Libs, then click refresh.

A dialog box will pop up, informing you that you have marked the Volume
Transfer Destination.

The page at hitp:ffevergreen.lib.in. us says: E|

1. Library + Record marked as volume Transfer Destination

ey

Click OK, or press Enter.
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Next go back to the record with the item you wish to transfer. If you do not have it
open, bring it up in a new tab.

]

1Bib Record: 15918673 | 2 Bib Record: ocmd5582649 | +

Record Summary { Add ¥olumes ) { ¥iew MARC )

Title: The wind in the willows Edition: TCN: 15918873 Created By: FCPLR-CAT1
Author:  Grahame, Kenneth Pub Date: 2003 Database ID: 14970370 Last Edited By: FCPLR-CAT1

Bib Call #: PZ7.G759%i 2008b Record Owner; Last Edited On: 2010-01-11 10:43 &AM

Record 2 of 2 Search Results Actions for this Record

Holdings Maintenance
HMMPL Hussey-Mayfield Memoarial Branch | Lt | rhic opecialized Library

[#] Show Volumes ] Show Items [ Hide Empty Libs Consortial Total: 2 Available; 1 SNSRI

# Location/Barcode Circulation M... | Loan Duration | Location Copy to Clipboard
1 = EG-IM : Evergreen Indiana

2 = ZPL : Zionsville Public Library

3 = HMMPL : Hussey-Mayfield Memorial Branch

4

5

B8 FIC GRAHAME
I3946001259409 book : book: ... Mormal Fiction . 2nd Floor

Link as Conjained Ttems to Previously Marked Bib Record

Add Tkems

Edit Valumes
Lisk Actions -

Click on the call number of the volume(s) you wish to transfer to highlight that
line.

NOTE: If there is more than one item attached to the call number, all the items
will be transferred when you transfer the volume.

TIP: If you wish to transfer multiple volumes to the same record, press the
Control key as you click on the call numbers to highlight them.

Right click or click on Actions for Selected Rows (Alt + F) and select Transfer
Volumes to Previously Marked Library (Alt + T)

TIP: If this is not an active selection, you did not highlight a volume line. You
need to highlight the line with only the call number.
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A dialog box will open up allowing you to verify that the volume is being
transferred to the correct record. Check it carefully!

@ Yolume Transfer
Tragsfer volumes FIC GRAHAME to library HMMPL on the Following record?

-
Record Summary { ¥iew MARC )
Title: The wind in the willows — Edition: TCM: ocm4EEE2645 Created By: him-cak1
Author:  Grahame, Kenneth Pub Date: 1939 Database ID: 19925331 Last Edited By: hm-cati
Bib Call #: P77, 5759\Wi 19990 Record Owner: Last Edited On: 2013-01-28 6:46 PM

TIP: You can click View MARC to look at the MARC record, if needed.

NOTE: If you have forgotten to mark the volume transfer destination, and you
have transferred other volumes in the same session, the volume will be
transferred to the last record you marked, so if the information is wrong, click
Cancel (Alt + C).

TIP: Make sure the blue bar at the top of the window says “Volume Transfer.” If
it says “ltem Transfer,” then you are transferring only a single item (barcode), not
the call number and item(s) as a unit.

If the information is correct, click Transfer.

A dialog box will pop up, confirming your transfer:

The page at hitp:ffevergreen.lib.in.us says: PX|

Volumes transferred.,
P -.l

Click OK, or press Enter.
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The screen will refresh, and your volume will no longer be attached to the original
record.

LBib Record: 15918673 | 2 Bib Record: ocmd5552649 | +

B

Record Summary ( Add Yolumes ) { Yiew MARC )

Title: The wind in the wilows Edition: TCN: 15918673 Created By:  FCPLR-CATI
Author:  Grahame, Kenneth Pub Date: z003 Database ID: 14970370 Last Edited By: FCPLR-CAT1
Bib Call #: pz7.G759wi 20080 Record Owner: Last Edited On: 2010-01-11 10:48 AM

Record 2 of 2 Search Results actions For this Record

Holdings Maintenance

HMMPL Hussey-Mayfield Memaorial Branch w | Lmit: rhg Specialized Library -

Show Yolumes Show Items [ ] Hide Empty Libs G el 4 Ak i Actions For Selected Rows
# LacationjBarcode Circulation 1M Loan Duration | Location Price Part Status B
1 =) EG-IN ; Evergreen Indiana

2 =l ZPL : Zionsville Public Library

3 =1 HMMPL : Hussery-MayField Memorial Branch

NOTE: If there are no other items attached to the record, the record will be
automatically deleted, so if you close the tab, you may not be able to find it again.

If you still have your destination record open in another tab, you will need to click
Refresh to see the transferred item.

1Bib Record: 15918673 | 2 Bib Record: ocm45582649 | 4=

B

Record Summary { Add Yolumes } { View MARC )

Title: The wind in the willovs Edition: TCN: 0cm45552649 CreatedBy:  hm-catl
Author:  Grahame, Kenneth Pub Date: 1999 Database ID: 19928331 Last Edited By: hm-cat1
Bib Call #: pz7,G759Wi 19990 Record Owner: Last Edited On: 2013-01-28 6:46 PM

Actions for this Record
Holdings Maintenance

HMMPL Hussey-Mayfield Memarial Branch | Limit: e Specialized Library ~

Consortizl Total: 1 Avallable: 0

Show Yolumes Shaw Tkems [ Hide Empty ‘ Refrash Actions far Selected Rows

# Location/Barcode Barcode | Circulation Loan Duration  Location Price Part Status | B3
1 = EG-IM : Evergreen Indiana
2 = ZPL : Zionsvile Public Library
3 = HMMPL : Hussey-Mayfield Mermarial Branch
4 =l FIC GRAHAME
5 33946001289409 339460 book : book 1. Narmal Fiction . Zznd Floor £.95 Damaged

Transferring Items from One Volume to Another

Transferring items is very similar to transferring volumes. You can transfer items
(copies/barcodes) from one volume (call number) to another within the same
record or branch or to other records or branches.

When you transfer items, you are transferring only items (barcodes), not the call
number. You would do this when you have multiple items attached to a call
number and you don’t wish to transfer all of them, or if you are transferring a pre-
cat item which does not have a call number.

You must have a call number already on the record where you wish to transfer
the item. If there is no appropriate call number, you must add it before an item
transfer can be done.
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To transfer items, in one tab, open the record where the item is currently in the
Holdings Maintenance view.

Here we have two items attached to this volume. One is a hardback copy and
belongs on this record. The highlighted item is a paperback edition which
belongs on a different record.

NOTE: If you wanted to transfer both the items, you would use Transfer
Volumes, not Transfer Items.

1 Bib Record: AUTOGENERATED-53368 | 2 Bib Record: 11775370 + 3

E
Record y { Add Yol ) ( ¥Yiew MARC }
Title: The perks of being a wallflower Edition:  MTY Books/Gallery Book: TCN: AUTOGEMERATED-5386: Created By: ADishong
Author:  Chbosky, Stephen. Pub Date: z012 Database ID: 19764235 Last Edited By: bwvpl-cati
Bib Call #: 513,54 Record Dwner: Last Edited On: 2013-01-24 11:37 AM

Actions Far this Recard
loldings Maintenance

MMPL Hussey-MayField Memorial Branch | Limit:7his Specialized Library v
¥] show Yolumes Show Items [ ] Hide Empty Libs iR Uy & R 18 e for Selected Raows
# Location/Barcode Circulation ... Loan Duration  Location Frice Part Status | B

=l EG-IM : Evergreen Indiana
=l ZPL : Zionsville Public Library
b = HMMPL : Hussey-Mayfield Memarial Branch

ok ;... Normal Teen . 2nd Floor

book ¢ book 1. Normal Teen . 2nd Floor 24.55 Checked out

In another tab, open the record where you want the item to be.

1 Bib Record: AUTOGEMERATED-53868 | 2 |

]

Record y { Add Yol 3 { Yiew MARC )

Title: The perks of being a walFlower Edition: TCN: 11775370 Created By: mvplmcat]-bunner
Author:  Chbosky, Stephen, Pub Date: 1999 Database ID: 19925069 Last Edited By: mvplmcat!-bunner
Bib Call #: P53553.H3469P47 1999 Record Owner: Last Edited On: 2013-01-15 2196 PM

Record 1 of 1 Search Results Actions For this Record

Holdings Maintenance

HIMPL Hussey-Mayfield Memorial Branch | Limits | this Specialized Library

Show Yolumes Show Items [ Hide Empty Libs ComewiE|aElh W SRS 6 o for Selected Rov
# Location/Earcode Circulation .. Loan Duration | Location Price Part Status

1 = EG-IM : Evergreen Indiana

z = ZPL : Fionswille Public Library

3 = HMMPL : Hussey-Mayfield Memorial Branch

When you transfer items, you are moving a copy from one call number to
another, so if there is no appropriate call number attached to the record, you will
need to add one, as in this case.

Last Updated: 09/17/2013
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Highlight the branch name, and right click or click on Actions for Selected
Rows (Alt + F). Select Add Volumes (Alt + V)

1 Bib Record: AUTOGENERATED 53866 | 2Bib Record: 11775370 ‘ + a8

Record Summary { Add Yolumes ) ( ¥iew MARC )

Title: The perks of being a wallflower Edition: TCN: 11775370 Created By:  mvplmcatl-bunner
Author:  Chhosky, Stephen. Pub Date: 1999 Database ID: 19925069 Last Edited By: mvpimcat1-bunner
Bib Call #: p53553,Ha469P47 1999 Record Owner: Last Edited On: 2013-01-15 2i46 PM

Recard 1 of 1 Search Results Actions For this Record

Holdings Maintenance

[HMMPL Hussey-Mayfield Memorial Branch s | LMt | This Specialized Library v
Show Yolumes Show Ttems  [] Hide Empty Libs Refresh Consortial Tokal: 10 Awailable:

# Lacation/Barcode Circulation M... | Loan Duration | Location Copy to Clipboard
1 (= EG-IM : Evergreen Indiana

Link a5 Conjoined Ikems to Previously Marked Bib Record

A S
Mark Library as Waolume Transfer Destination

The Volume and Copy Creator will open in a new tab:

& 1: hm-cat1 @HMMPL -sarahc.evergreen.lib.in.us

File Edit Search Circulstion Cataloging — Acquisitions  Booking Admin (-} Help
1 Bib Record: AUTOGENERATED-53868 | 2 Bib Record: 11775370 | 3 Add Yolume/Teem | + a8

Record Summary { Yiew MARC )

Title: The perks of being a walflower Edition: TCN: 11775370 Created By:  mwplmeat1-bunner
Author:  Chbosky, Stephen. Pub Date: 1993 Database ID: 13975089 Last Edited By: hm-cat1
Bib Call #: P33553,H3460P47 1999 Record Owner: Last Edited On: 7013-01-28 5:8 PM

¥Yolume and Copy Creator

<to Change’» v - saoply |

o : 2

Library # of volumes

HMMPL Classification Prefix Call Number Suffix # of Copies Barcode / Part Des

| Generic v | | | Po355a HadeeP47 1999 | v [ Il

Enter your Call Number in the Call Number box, and then click Edit then Create
without entering a barcode.

1 Bib Record: AUTOGENERATED-53868 | 2 Bib Record: 11775370 | 3 Add valume/Ttem | + %]

Record Summary { Yiew MARC )

Title: The perks of being a wallflawsr Edition: TCN: 11775370 Created By: mvplmcat1-bunner
Author:  Chbosky, Stephen. Pub Date: 1999 Database ID: 19925069 Last Edited By: hm-cat1
Bib Call #: PS3553,H3469P47 1999 Record Owner: Last Edited On: 2013-01-28 5:8 PM

¥olume and Copy Creator

<Mo Change = w8 <ho Change:> ~ w | <Mo Change:» - +apply

Library # of volumes

HMMPL Classification Prefix Call Number Sulfix # of Copies Barcode / Part Des
| eneric ~ | v | | TEEN FIC CHBOSKY| | ¥ [1 |

< |

Auto-Generate Barcodes? Use Checkdigic [ Print Labels? Create with Defaulks

|

dit then Create '

Last Updated: 09/17/2013
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Your call number will be added with no items attached to it.

1Bib Record: AUTOGEMERATED-53868 | 2 Bib Record: 11775370 | 4

B

Record Summary { Add Yolumes ) { Yiew MARC )

Title: The perks of being a wallflower Edition: TCN: 11775370 Created By: myplmeatL-bunner
Author:  Chbosky, Stephen. Pub Date: 1933 Database ID: 19925069 Last Edited By: mvplmcat1-bunner
Bib Call #: PS53553.H3469P47 1999 Record Owner: Last Edited On: 2013-01-15 2:46 PM

Record 1 of 1 Search Results Actions For this Record

Holdings Maintenance

HMMPL Hussey-Mayfield Memorial Branch | Limit: | This Specialized Library v
Show Yolumes Show Items [ Hide Empty Libs Gl Tl 10 MRS O o e Sl
# Location/Barcode Circulation M Loan Duration Location Price Part Status =]

1 [= E@-IN : Evergreen Indiana

2 (= ZPL : Zionsville Public Library

3 (= HMMPL : Hussey-Mayfield Memarial Branch
4

(= TEEM FIC CHBOSKY

The call number is the location where you will transfer your item.

Click on the call number to highlight it. Then right click or click Actions for
Selected Rows (Alt + F) and select Mark Volume as Item Transfer
Destination (Alt + M)

1 Bib Record: AUTOGENERATED-53868 | £ Bib Record: 11775370 | 4

B

Record Summary ( Add ¥Yolumes ) { Yiew MARC )

Title: The perks of being a walllower Edition: TCN: 11775370 Created By: mvplmcatl-bunner
Author:  Chbosky, Stephen. Pub Date: 1999 Database ID: 19925069 Last Edited By: mvplmcat1-bunner
Bib Call #: p53553,H3469P47 1999 Record Owner: Last Edited On: 2013-01-15 2:46 PM

Record 1 of 1 Search Results fictions For this Record

Holdings Maintenance

HMMPL Hussey-Mayfield Memarial Branch w | LIt | This specialized Library -
shaw Volumes Show Items [ Hide Empty Libs Consortial Tatal: 10 Available: 6
# Laocation/Barcode Circulation M... | Loan Duration  Location Zopy to Clipboard
1 (= EG-IM : Evergreen Indiana
2 I=I ZPL @ Zionsville Public Library
3 = HMMPL : Hussey-Maryfield Memorial Branch
4

Link as Conjoined Ttems to Previously Markad Bib Record

add Items

Edit: Yolume:
List Actions -

Transfer Yolumes to Previously Marked Library

A dialog box will pop up telling you the volume has been marked:

The page at hitp:ffevergreen.lib.in.us says: E|

[ Molume marked as Ikem Transfer Destination
FA Y

LI

Click OK, or press Enter.

Last Updated: 09/17/2013
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Next go back to the record with the item you wish to transfer. If you do not have it
open, bring it up in a new tab.

1 Bib Record: AUTOGENERATED-53868 | 2 Bib Record: 11775370 | +

B

Record Summary { Add Yolumes ) ( Yiew MARC )

Title: The perks of being a walflower Edition:  MTY Books/Gallery Books TCN: AUTOGENERATED-5386i Created By:  ADishong
Author:  Chbosky, Stephen, Pub Date: 7012 Database ID: 19764235 Last Edited By: bvpl-cat1
Bib Call #: 513/,5¢ Record Owner: Last Edited On: 2013-01-24 11:37 AM

fictions For this Record

Holdings Maintenance

HMMPL Hussey-Mayfield Memoarial Branch | LMt e Specialized Library

Shav Walures Show Ttems [ Hide Empty Libs Consortial Total: 64 Available: 13
#* LacationfBarcode Circulation M Loan Duration  Location Copy to Clipboard

1 = EG-IN : Evergreen Indiana Add Items to Buckets

z = ZPL : Zionsville Public Library Show Item Details

3 B HMMPL : Hussey-Mayfield Memarial Branch Make This Item Bookable (1)

4 = TEEN FIC CHEOSKY Show Last Few Circulations

5 33946001976419 Normal Edit Trems

13 33946002031073 book : book : Normal Teen . 2nd Floor

Transfer Items ko Previously Marked Yolume

Link as Conjoined Ttems ko Previouslhy Marked Bib Record

Highlight the barcode of the item you wish to transfer. Then right click or click on
Actions for Selected Rows (Alt + F) and select Transfer Iltems to Previously
Marked Volume (Alt + T).

A window will open up allowing you to verify that the item is being transferred to
the correct record and volume. Note the volume (call number) is listed in the text
at the top of the box. Here the volume is “TEEN FIC CHBOSKY.” Make sure the
volume and record are correct!

Transfer items from their original volumes to HMMPL's volume labelled TEEM FIC CHEOSEY on the following record {and change their circulation libs bo match)?

’ Transfer ] [ Cancel ]

Record Summary { ¥iew MARC )

Title: The perks of being a wallflower Edition: TCN: 11775370 Created By: mivvplrmcat1-buniner
Author:  Chbosky, Stephen. Pub Date: 1999 Database ID: 19925069 Last Edited By: hm-cat1
Bib Call #: PS3553.H3469P47 1999 Record Owner: Last Edited On: 2013-01-25 5:5PM

TIP: You can click View MARC to look at the MARC record, if needed.

NOTE: If you have forgotten to mark the item transfer destination, and you have
transferred other items in the same session, the item will be transferred to the
last volume you marked, so if the information is wrong, click Cancel (Alt + C).

TIP: Make sure blue bar at the top of the window says “Item Transfer.” If it says
“VYolume Transfer,” then you are transferring the call number and all volumes
attached to it, not just an item or items.

If the volume and record are correct, click the Transfer button. Otherwise, click
Cancel (Alt + C).

Last Updated: 09/17/2013
Version 2.2.2
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A dialog box will pop up, telling you that the item has been transferred.

The page at hitp:ffevergreen.lib.in.us says: E|

1. Items kransFerred.
7R

...'.l

Click OK or press Enter.

The screen will refresh, and your item/barcode will no longer be attached to the
original record.

@ 1: hm-cat1 @HMMPL -sarahc.evergreen. lib.in.us

File Edit Search Circulation Cataloging  Acquisitions  Booking Admin (=) Help
1 Bib Record: AUTOGEMERATED-535665! 2 Bib Record: 11775370 =+ E
Record ¥y ( Add¥ol ) ( view MARC )
Title: The petks of being a wallflower Edition:  MTv Books|Gallery Books TCN: AUTOGEMERATED-5386: Created By: ADishong
Author:  Chbosky, Stephen. Pub Date: 2012 Database ID: 19764235 Last Edited By: bvpl-catl
Bib Call #: 813/.54 Record Dwner: Last Edited On: 2013-01-24 11:37 AM

Actions for this Record

Holdings Maintenance

HMMPL Hussey-MayField Memorial Branch | Limits | yhis Specialized Library w

Shaw Yolumes Shaw Ttems [ Hide Empty Libs CoemiE TRy @ Akl 18 Actions for Selected Rows
k3 Location/Barcode Circulation M...  Loan Duration | Location Frice Part Status B
1 (= EG-IM : Evergreen Indiana

2 [=1 ZPL : Zionsville Public Library

3 (=) HMMPL & Hussey-Mayfield Memarial Branch

4 [= TEEM FIC CHBOSKY

5 33946002031073 back : hoak : Mormal Teen . 2nd Floor 24.55 Cherked out

List &ctions =

Mo record marked For averlay,

NOTE: If this was the only item attached to the record, the record will be
automatically deleted, so if you close the tab, you may not be able to find it again.
If there are other items attached to this record, but no other items are attached to
your call number, you must delete the call number. See Deleting Volume
Records from Evergreen, Chapter 18, if needed.

Last Updated: 09/17/2013
Version 2.2.2
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If you still have your destination record open in another tab, you will need to click
Refresh to see the transferred item.

@ 1: hm-cat1 @HMMPL -sarahc.evergreen

File Edit Search Circulation Cataloging  Acquisitions  Booking Admin (=) Help
1 Bib Record: AUTOGENERATED-53868 | 2 Bib Record: 11775370 | + 8
Record ¥ ( Add Yol ) ( Yiew MARLC )
Title: The perks of being a wallflower Edition: TCN: 11775370 Created By: mwplmicat1-bunner
Author:  Chhosky, Stephen, Pub Date: 1599 Database ID: 19925069 Last Edited By: mvplmecat1-bunner
Bib Call #: pS3553.H3469P47 1993 Record Owner: Last Edited On: 2013-01-15 2146 PM

Recard 1 of 1 Search Results Actions for this Record

Holdings Maintenance

HMMPL Hussey-Mavyfield Memorial Branch
Show Yolumes Shows Ttems ] Hide Emply Li

| Limits ks Specialized Library w
Consortial Total: 10 Avalable: &

Refresh Actions for Selected Rows

# Location/Barcode irculation M Loan Duration | Location Price Part Status B
1 =l EG-IM ; Evergreen Indiana

2 =I ZFL : Zionswille Public Library

3 = HMMPL : Hussey-Mayfield Memarial Branch

4 =l TEEN FIC CHBOSKY

5 33946001976419 back : hoak : Mormal Teen . 2nd Floor 23.95 0n holds shelf

Lisk Actions =

Mo record marked For averlay,

Transferring Volumes to a Different Branch

Items and volumes may also be transferred between branches. The process is
the same as transferring between records.

Open the record with the items in Holdings Maintenance view. Make sure the
branches are all displaying, as seen below.

Record y { Add Yol )  view MARC }

Title: Fine woodwarking best workshops Edition: TC™: 0cnB0o003737L CreatedBy:  hm-catl

Author: Pub Date: 7013 Database ID: 20085979 Last Edited By: hm-cat1

Bib call #: TT152.F56 2013 Record Dwner: Last Edited On: 2013-08-13 5:54 PM
Reccicl o l Mext ] l End ] l Search Results Actions For this Record

Holdings Maintenance

ZFL Zionsvile Public Library | Limits pe Specialized Library v

Show Volumes Show Ttems [ ] Hide Empty Libs ComeliE Ttk 4 Ghaldits 4 Actions for Selected Rows

# LocationjBarcode Circulation ... | Loan Duration | Location Price Part Skatus B

=l EG-IN : Evergreen Indiana
= ZPL : Zionsville Public Library
=] HMMPL : Hussey-MayField Memorial Branch
=I 684.0& FINE
3946002788029 book new : b Normal New Books . 2nd Floor 24,95 Available
= SMCC : SullivanMunce Cultural Center

[T IO VR

List Actions =

Last Updated: 09/17/2013
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If the branches are not displaying, select your library system from the Holdings

Maintenance drop-down list.

[] m-cat1@HMMPL -sarahc
File Edit Search Circulation  Cataloging  Acquisitions — Booking admin () Help
173950 | 2 Record Bucksts | 3 Item Status | 4 Bib Record: 0cms3297439 | 5 Bib Record: 0cnB00037371 | 4 a8
Record Summary ( Add Yolumes ) { Yiew MARC )
Title: Fine woodwarking best warkshaps Edition: TCN: 0CnE000a7T3z1 CreatedBy:  hm-catl
Author: Pub Date: 2013 Database ID: 20085979 Last Edited By: hm-catl
Bib Call #: TT152 F56 2013 Record Owner: Last Edited On: 2013-08-13 5:54 PM
Record 1 of 3 [ Hext ] l End l [Searcn Results l Actians for this Record
Holdings Maintenance
[Green and bold in the list below means the library has volumes for this record.
ZPL Zionsville Public Library a | Limits | Eerhers v
TCPCELT Perrv County Public Librarv - Tell Citv ) Consortial Total: 1 Available:
WOCPL Tolcote Public Library e e Sl s
WOCPLW Wolcott Public Library - Wolcott Price Part Shatus B
WL Tarren Public Library
WRLH Warren Public Library - Uarren
WIPL Tashingron Towmship Public Library
WTPLL Washington Tewnship Public Library - Lynn
WUPL Testfield Washington Public Library
Westfield Washington Public Library - Westfield
ille Public Library
0MPL Hussey-Mayfield Memorial Bramch
Mo fullivenMunce Cultural Center v
Ele Edit Search Circulation Cataloging  Acquisitions  Booking Admin () Help
1239,50 | 2 Record Buckets || 3 Tkem Status | 4 Bib Record: ocme3297439 | 5 Bib Record: 0cnB00037371 | 4= &8
Record Summary ( Add ¥Yolumes ) ( ¥Yiew MARC )
Title: Fine woodworking best warkshops Edition: TCN: 0cnB00037371 Created By: hm-cat1
Author: Pub Date: 2013 Database ID: 20085979 Last Edited By: hm-cat1
Bib Call #: TT152 F56 2013 Record Owner: Last Edited On: 7013-08-13 5:54 PM
w1679 [(mwext | [ End | [searchresuts actions for this Record
Holdings Maintenance
ZPL Zionsville Public Library e | Limit: | pyeruwhers ~
Shaow Volumes Show Ttems ] Hide Empty ‘. Ererywhers for Selected Rows
Local Library System
# | Location/Barcode lation Mo... | Loan Duration  Location . =
f =IEGHIN : Evergreen Indisns This Branch / Your Bockmohile
2 =) ZPL ; Zionsville Public Library ialized Library
Click the Refresh button, and all the branches will display:
Fle Edt Search Cireulation Cataloging  Acquisitions  Booking Admin () Help
17239.50 | 2 Record Buckets | 3 Item Status | 4 Bib Record: ocmé3207433 | 5 Bib Record: ocn800037371 | 4 8
Record Summary ( Add Yolumes ) { Yiew MARC )
Title: Fine wondworking best workshops Edition: TCN: ocnB00037371 Created By: hr-cak1
Author: Pub Date: 2013 Database ID: 20085579 Last Edited By: hm-cat1
Bib Call #: TT152.F56 2013

Record Owner: Last Edited On: 2013-08-13 5:54 P

Record 1 of 3 [ Next

J |

End

| [ search Results

Holdings Maintenance

ZPL Zionsville Public Library

Show Yolumes Show Items

# | Location|Barcods
= EG-IM : Evergreen Indiana
=l ZPL : Zionsville Public Library
=l HMMPL : Hussey-Mavyfield Mematial Branch
=l 634,08 FINE
33948002788029
= SMCC : SullvanMunce Culbural Center

[] Hide Empky Libs

Circulstion Mo,

1
2
3
4
5 boolk new ¢ boo
6

Last Updated: 09/17/2013
Version 2.2.2

Actions For this Record

w | LMt | This Specialized Library

v
Consortial Total: 1 Available: 1 Actions for Selected Raws
Loan Duration Lacation Price Part Status B
Normal New Books . 2nd Floor 24.95 Available
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Here we have a volume and item attached to the Hussey-Mayfield Memorial
Branch which we will be moving to the Sullivan Munce Cultural Center.

To transfer volumes from one branch to another, click on the branch where you
wish to transfer the volumes to highlight it. Then either right-click or click Actions

for Selected Rows (Alt + F) and select Mark Library as Volume Transfer
Destination.

123950 | 2 Recard Buckets | 3 Item Status | 4 Bib Record: acmé3297432 | 5 Bib Record: 0cnB00037371 | 4

(=]
Record Summary ( Add Yolumes ) { Yiew MARC )
Title: Fine woodworking best workshops Edition: TCN: 0cnB00N037371 Created By: hm-catt
Author: Pub Date: z013 Database ID: 20085979 Last Edited By: hm-cat1
Bib Call #: 1T152.F56 2013 Record Owner: Last Edited On: z013-05-13 5:54 P

Rerord 1 of 3 [ met ][ end | [SearchResuts

Actions for this Record
Holdings Maintenance

|ZPL Zionsville Public Library v | Limit; ‘Th\s Specialized Library

[¥] show Yolumes  [#] Show Items [ Hide Empty Libs Consortial Total: 1 Availabls: 1 [N

# | LocationBarcode
[=1 EG-IN : Evergreen Indiana
[=1ZPL : Zionsville Public Library

Circulation Mo...  Loan Duration | Location Price|  Copy to Clipboard

1

2

3 (=1 HMMPL : Hussey-Mayfisld Memarial Branch

4 (=1 684,05 FINE

5 33946002788029 book new @ boo... Mormal
6

New Books . 2nd Floor 24,95
ICC : SullivanMunce Cultural Center

Link as Conjoined Items ko Previously Marked Bib Record

Add Yolumes
Mark Library as Yalume Transfer Destination

A dialog box will open to tell you a branch has been marked:

The page at hitp:/fevergreen.lib.in. us says: @

' Library + Record marked as volume Transfer Destination

Click OK or press Enter.

Click on the Volume line of the item being transferred to highlight it.

Holdings Maintenance

[zr Zionsville Public Library | bmit: [ This Specialized Library

[#] show volumes  [¥] Show Ttems ] Hide Empty Libs Consortial Total: 1 Available: 1

# | LocationfBarcode

Circulation Mo...  Loan Duration | Location Price|  Copy to Clipboard
=IEGN : Evergreen Indiana

[= ZPL : Zionsville Public Library

ussey-Mayfield Memorial Branch

1
2
3
b4
5
6

book new @ boo... Mormal Mew Books . 2nd Floor 24.95
(= MCC : Sullivanunce Cultural Center

Link as Conjoined Items ko Previously Marked Bib Record

Add Items

Edit Yolumes

Mark Walume as Item Transfer Destination
Transfer Volumes t Aarked Library

Last Updated: 09/17/2013
Version 2.2.2
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NOTE: If there is more than one item attached to the call number, all the items
will be transferred when you transfer the volume.

TIP: If you wish to transfer multiple volumes to the same record, press the
Control key as you click on the call numbers to highlight them.

Right click or click on Actions for Selected Rows (Alt + F) and select Transfer
Volumes to Previously Marked Library (Alt + T)

TIP: If this is not an active selection, you did not highlight a volume line. You
need to highlight the line with only the call number.

A dialog box will open up allowing you to verify that the volume is being
transferred to the correct branch and record. Check it carefully! The branch is
highlighted in the example below. Be sure to check the title as well.

If everything is correct, click Transfer.

@ Yolume Transfer
Trapsbeewolumes 684,08 FIME ta library SMCC an the Following record?

Transfer
Transfer )
Record Summary ( Yiew MARC )
Title: Fine woodwaorking best . Edition: TCM: ocnB00037371 Created By: hm-catl
Author: Pub Date: 2013 Database ID: 20085979 Last Edited By: hm-cati
Bib Call #: TT152.F56 2013 Record Owner: Last Edited On: 2013-03-15 5:54 PM

NOTE: If you have forgotten to mark the volume transfer destination, and you
have transferred other volumes in the same session, the volume will be
transferred to the last record and branch you marked, so if the information is
wrong, click Cancel (Alt + C).

A dialog box will inform you the volume(s) have been transferred.

The page at hitp:ffevergreen.lib.in.us says: E|

' Yolumes transferred.,

Click OK or press Enter.

The screen will refresh, and your volume(s) will be transferred to the selected
branch.

Last Updated: 09/17/2013
Version 2.2.2
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Below you can see the volume and item are now attached to the Sullivan Munce
Cultural Center.

it
Holdings Maintenance
ZPL Zionsville Public Library | Limit: [ Specialized Library £¥
Shaow Volumes Show Items [ ] Hide Empty Libs Comsortial Total: 1 Available: 1 Actions [
# Location/Barcode Circulation Mo... | Loan Duration Location Price Part Status
1 = EG-IN : Evergreen Indiana
2 =l ZPL : Zionsville Public Library
3 = HMMPL : Hussey-Mavyfield Memarial Branch
4 = 5MEC : SullivanMunce Cultural Center
5 = 654.08 FINE
6 33946002788029 book new : boo... Mormal Mew Books . 2nd Floor 24,95 Available

NOTE: The Circulation Library and Owning Library will automatically change to
the new branch, but the shelving location will not change. If you assign shelving
locations at the branch level, you will need to use the Copy Editor to change the

shelving location at this point. See Chapter 7—Using the Copy Editor if
needed.

Transferring Items to a Different Branch

When you have multiple items attached to the same volume/call number and you
do not wish to transfer all of them, or you wish to transfer some to one branch
and some to another, you will use transfer items instead of transfer volumes.

To transfer items between branches, open the record with the items in Holdings
Maintenance view. Make sure the branches are all displaying, as seen below.

Record Summary ( Add Volumes ) ( View MARC )
Title: The Magic school bus.Space adventures Edition: TCN: 11568329172 Created By:  admin
Author:  Jacobs, Lawrence. Pub Date: 2003 Database ID: 18838522 Last Edited By: admin
Bib Call #: QB500.22.M34 2003 Record Owner: Last Edited On: 2010-12-07 9:21 PM
Record1 of 15 Start Previous Next ‘ | End | ‘ Search Results Actions for this Record
Holdings Maintenance
ZPL Zionsville Public Library - | Limit: | This Specialized Library -
7] Show Volumes [7] Showltems [ Hide Empty Libs | Refresh Consortial Totak 22 Available: 18 e for Selected Rows
# Location/Barcode Vo.. Co.. Circulation Library Due Date Location Owning Library Part Status =}
1 4EG-IM: Evergreen Indiana
2 47PL: Ziensville Public Library
3 aHMMPL : Hussey-Mayfield... 1 2=
4 4DVD j523.2 MAGIC 2 HMMPL
5 33046002420763 HMMPL 2013-09-2311:59 P... Audio Visual - 1st ... HMMPL Checked out
6 33046002469018 HMMPL Audio Visual - 1st... HMMPL Available
7 SMCC: SullivanMunce Cul... 0 0>

If the all the branches are not displaying, see page 10.13.

Last Updated: 09/17/2013
Version 2.2.2
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When you transfer items, you are moving a copy from one call number to
another, so if there is no appropriate call number attached to the branch where
you will be transferring the item, you will need to add one, as in this case.

Highlight the branch name, and right click or click on Actions for Selected
Rows (Alt + F). Select Add Volumes (Alt + V)

File Edit Search Circulation Cataloging Acquisitions Booking Admin (-) Help
173950 | 2 Record Buckets | 3 Item Status | 4 Bib Record: 1568329172 | 5 Add Volume/iter | + %
Record Summary ( Add Volumes ) ( View MARC )
Title: The Magic scheol bus.Space adventures Edition: TCN: 11568329172 Created By:  admin
Author:  Jacobs, Lawrence. Pub Date: 2003 Database ID: 18838522 Last Edited By: admin
Bib Call #: QB500.22.M34 2003 Record Owner: Last Edited On: 2010-12-07 9:21 PM
Record 1 of 15 Start Previous [ Next ] [ End ] [ Search Results Actions for this Record
Holdings Maintenance
ZPL Zionsville Public Library - ] Limit: [ This Specialized Library -
Show Volumes  [7] Showltems [ Hide Empty Libs Consortial TotaE 22 S Available= 18] IR
Ed Location/Barcode Vo.. Co.. Circulation Library Due Date Location Copy to Clipboard
1 4EG-IN : Evergreen Indiana Add Items to Buckets
2 47PL: Zionsville Public Library Show liem Details
3 AHMMPL: Hussey-Mayfield.. 1 <2» Miake Thie oo Booable (v
4 4DVDj523.2 MAGIC 2 S Sl IR
5 33946002420763 HMMPL 2013-09-2311:59 P... Audio Visual - 1t . Szl e e
6 33946002463018 HMMPL Audio Visual - 1st ... BT Tms
7 SMCC : SullivanMunce Cul... 0 - i
Transfer Items to Previously Marked Yolume
Link as Conjeined ltems to Previously Marked Bib Record
Add Volumes
Mark Library as Yolume Transfer Destination
Eile Edit Search Circulation Cataloging Acquisitions Booking Admin () Help
173950 |2 Record Buckets | 3 Tter Status | 4 8ib Record: 11568329172 x

Record Summary ( View MARC )

Title: The Magic school bus.Space adventures Edition: TCN: 11568329172 Created By:  admin
Author:  Jacobs, Lawrence. Pub Date: 2003 Database ID: 18838522 Last Edited By: admin
Bib Call #: QB500.22.M34 2003 Record Owner: Last Edited On: 2010-12-07 3:21 PM

Volume and Copy Creator

<MNeo Change>

v | <MoChange> = v || <No Change>  » +apply

Library # of volumes
SMCC 1 Classification Prefix Call Number Suffix #of Copies Barcode / Part Designati

[Generic -H -] QB500.22.M34 2003 :} 1

Last Updated: 09/17/2013
Version 2.2.2
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Enter your Call Number in the Call Number box, and then click Edit then Create

without entering a barcode.

173950 |; Record Buckets | 3 Item Status | 4 Bib Record: 1568320172 | 5 Add Volume/Item | 4

Record Summary { View MARC )

Title: The Magic school bus.Space adventures Edition:

TCN: 11568329172
Author:  Jacobs, Lawrence, Pub Date: 2003 Database ID: 18838522
Bib Call #: QB500.22.M34 2003 Record Owner:

Created By:
Last Edited By: admin
Last Edited On: 2010-12-07 9:21 PM

admin

Volume and Copy Creator

<Mo Change> » || <Ne Change> = w || <No Change> =

+Apply

Library # of volumes

SMCC 1 Classification Prefix

-ll

Call Number
- ] DVD j 523.2 MAGIC

Suffix

I

[ Generic

# of Copies Barcode [ Part Designati
! |

< | [

Auto-Generate Barcodes? | [7] Use Checkdigit  [| Print Labels?

Create with Defaul

3
4‘ Edit then Create 4

Your call number will be added with no items attached to it:

123950 | 2 Record Buckets | 3 ltem Status | 4 Bib Record: 11568320172 | + x
Record Summary ( Add Volumes ) ( View MARC )
Title: The Magic school bus.Space adventures Edition: TCN: 11568329172 Created By:  admin
Author:  Jacobs, Lawrence, Pub Date: 2003 Database ID: 18838522 Last Edited By: admin
Bib Call #: QB500.22.M34 2003 Record Owner: Last Edited On: 2010-12-07 9:21 PM
Record 1 of 13 Start Previous l Mext ] l End ] [ Search Results Actions for this Record
Holdings Maintenance
ZPL Zionsville Public Library - | Himit | This Specialized Library -
Show Volumes Show Items 7] Hide Empty Libs CommEmRy & hwnas H Actions for Selected Row:
# Location/Barcode Vo.. Co.. Circulation Library Due Date Location Owning Library Part Status B
1 4EG-IN : Evergreen Indiana
2 aZPL: Ziensville Public Library
3 AHMMPL : Hussey-Mayfield.. 1 <2»
4 aDVD j523.2 MAGIC 2 HMMPL
5 33946002420763 HMMPL 2013-09-2311:59 P... Audio Visual - 1st... HMMPL Checked out
6 33946002469018 HMMPL Audio Visual - 1st .. HMMPL Available
7 ASMCC: SullivanMunce Cul... 1 <0
8 4DVD j 523.2 MAGIC Q SMCC

Last Updated: 09/17/2013
Version 2.2.2

10.18



Evergreen Indiana Cataloging Training Manual
Chapter 10 — Transferring Volumes and Items

The call number is the location where you will transfer your item.

Click on the call number to highlight it. Then right click or click Actions for
Selected Rows (Alt + F) and select Mark Volume as Item Transfer
Destination (Alt + M)

Holdings Maintenance
zPL Zionsville Public Library « | Lt | This Specialized Library -
Show Volumes (7] Showltems ] Hide Empty Libs Consartialllotak R208 Availabie 15, (NSRS RN
# Location/Barcode Vo.. Co.. Circulation Library Due Date Location Copy to Clipboard
1 4EG-IN : Evergreen Indiana Add tems to Buckets
2 a7PL: Zionsville Public Library Show Jtem Details
3 4HMMPL : Hussey-Mayfield... 1 2> - -
4 4DVD 5232 MAGIC 2 Make This Itemn Bookable (¥)
5 33946002420763 HMMPL 2013-09-2311:59 P... Audic Visual - 1st ... Show Last Few Circulations
6 3394600246901 HMMPL Audio Visual - 1st ... Edit Ttems
7 4SMCC : SullivanMunce Cul... 1 <0> B
8 DVD j 523.2 MAGIC 0 Transfer Items to Previously Marked Volume
Link as Conjoined Items to Previously Marked Bib Record
Add Volumes
Mark Library as Volume Transfer Destination
Add tems
List Actions Print Edit Volumes
< = Mark Volume as Item Transfer Destination
Transfer Volumes to Previously Marked Library

A dialog box will pop up telling you the volume has been marked:

-~

The page at http//evergreen.lib.in.us says:

23]

| Velume marked as Item Transfer Destination

. oK

Click OK, or press Enter.

Next highlight the item you wish to transfer. Then right click or click on Actions
for Selected Rows (Alt + F) and select Transfer Items to Previously Marked

Volume (Alt +T).

Record 1 of 15 Start [ [ Next ] [ End ] [semh Results Actions for this Record
Holdings Maintenance
[ZPL Zionsville Public Library - ] Lz [This Specialized Library -

Show Volumes Show [tems D Hide Empty Libs

Consortial Total: 22 Available: 18 Pctions for Selected Rove

# Location/Barcode Vo.. Co.. Circulation Library Due Date
1 4EG-IN : Evergreen Indiana

2 47PL: Zionsville Public Library

3 aHMMPL : Hussey-Mayfield... 1 2=

4 4DVD j523.2 MAGIC 2

5 33946002420763 HIMMPL

6 33946002469018

7 aSMCC: SullivanMunce Cul... 1 0>

8 4DVD j523.2 MAGIC 0

Last Updated: 09/17/2013
Version 2.2.2

2013-09-2311:59 P... Audio Visual - 1st ...

Location Lopy to Clipboard

Add Itemns to Buckets

Show Item Details

Make This Item Bookable (Y]

Show Last Few Circulations

Audio Visual - 1st ...

Edit Items

Transfer ltems to Previously Marked Velume

Link as Conjoined Ttemns to Previously Marked Bib Record
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A window will open up allowing you to verify that the item is being transferred to
the correct branch, record and volume. Note the volume (call number) is listed in
the text at the top of the box. Here the branch is “SMCC.”

NOTE: If you have forgotten to mark the item transfer destination, and you have
transferred other items in the same session, the item will be transferred to the
last volume you marked, so make sure the volume and record are correct as
well. If the information is wrong, click Cancel (Alt + C).

Item Transfer l = | B -Zh]
Trapsferitems from their original volumes to SMCC's velume labelled DVD j 523.2 MAGIC on the following record (and change their circulation libs to match)?

G D one

Record Summary ( View MARC )

Title: The Magic school by Edition: TCN: 11568329172 Created By:  admin
Author:  Jacobs, Lawrence.  Pub Date: 2003 Database ID: 18838522 Last Edited By: admin
Bib Call #: (QB500.22.M34 2003 Record Owner: Last Edited On: 2010-12-07 %:21 PM

TIP: You can click View MARC to look at the MARC record, if needed.

TIP: Make sure bar at the top of the window says “Item Transfer.” If it says
“Yolume Transfer,” then you are transferring the call number and all volumes
attached to it, not just an item or items.

If the transfer is correct, click the Transfer button. Otherwise, click Cancel (Alt +
C).

A dialog box will pop up, telling you that the item has been transferred.

The page at http://evergreen.lib.in.us says: [i—E-J

i Items transferred.
-

. oK

b

Click OK or press Enter.

Last Updated: 09/17/2013
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The screen will refresh, and your item/barcode will no longer be attached to the
original record.

U 1: hm-catl @HMMPL-ZPL02444 evergreen.lib.in.us a o B

| File Edit Search Circulation Cataloging Acquisitions Booking
1739.50 |; Record Buckets | 3 ftem Status | 4 Bib Record: i1568329172 | 4

Admin () Help
*®

Record Summary ( AddVolumes ) ( View MARC )
Title: The Magic schoel bus.Space adventures Edition: TCN: 1568329172 Created By: admin
Author:  Jacobs, Lawrence. Pub Date: 2003 Database ID: 13338522 Last Edited By: admin
Bib Call #: QB500.22.M34 2003 Record Owner: Last Edited On: 2010-12-07 9:21 PM
r Record1 of 15 Start Previous l Mext I [ End ] [ Search Results Actions for this Record
| Holdings Maintenance
| ’ZPL Zionsville Public Library - ] Lot [Thls Specialized Library -
Show Volumes ShowItems [ Hide Empty Libs Comeril U 2 Ll I Actions for Selected Row:
# Location/Barcode Vo.. Co.. Circulation Library Due Date Location Owning Library Part Status =
1 4 EG-IM : Evergreen Indiana
(1 2 47PL: Zionsville Public Library
(| 3 4HMMPL : Hussey-Mayfield... 1 <1
I 4 4DVD j 523.2 MAGIC 1 HMMPL
5 33946002420763 HMMPL 2013-09-23 11:59 P... Audio Visual - 1st ... HMMPL Checked out
6 45MCC: SullivanMunce Cul.., 1 <1
7 4DVD j 523.2 MAGIC 1 SMCC
8 33946002469018 SMCC Audio Visual - 1st... SMCC Aywailable
| List Actions ] [ Print
< [ +

NOTE: The Circulation Library and Owning Library will automatically change to
the new branch, but the shelving location will not change. If you assign shelving
locations at the branch level, you will need to use the Copy Editor to change the

shelving location at this point. See Chapter 7—Using the Copy Editor if
needed.
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